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IHonoxxenue
00 00padoTKe NePCOHAIBHBIX JAHHBIX PA0OTHHKOB U 00y4ar0IIuXCs
MOY CHI Ne 83 IlentpajibHoro paiiona Boarorpaaa
I. O0mme nosoxkeHust
1.1. Hacrosimee Ilonoxenue pa3paboTaHO Ha OCHOBE M BO HMCIIOJIHEHHME 4YacTh 1 crartbu 23,
ctatbi 24 Koncrutyuun Poccuiickoit @enepanuu, PenepanbHoro 3akona ot 27.07.2006 Ne 152-
®3 «O mepcoHambHBIX MaHHBIX», DenepanpHOoro 3akoHa ot 27.07.2006 Ne 149-d3 «O06
uHpopManuu, HHOOPMAITMOHHBIX TEXHOJIOTUSAX U O 3aIluTe MH()OPMAIMHY, MTOJIOKEHUH TI1aBbI
14 TpynoBoro kozaekca Poccuiickoit @enepanun «3amura NEpPCOHANBHBIX JaHHBIX PAOOTHUKOBY»
u Ilocranoenenus IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «OO0 yrBepkaeHuun
TpeOOBaHUIl K 3allUTe MNEPCOHANBHBIX MaHHBIX MpPU HX 00paboTke B HH(POPMAIMOHHBIX
CUCTEMAX NEPCOHAIBHBIX JaHHBIX).
1.2. HLenp paspabotku IlonoxeHus — ompeneneHue mopsaKka 0OpaObOTKHU TMEPCOHATBHBIX
JAHHBIX PA0OTHUKOB W OOYYAIOIIMXCS INKOJBI, OOecredeHue 3alluThl MpaB H  CBOOOX
pabOTHUKOB M OOyYaromuxcs HIKOJBI Mpu 00pabOoTKe MX IMEePCOHANbHBIX JIaHHBIX, a TaKKe
YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, MMEIOIIMX JOCTYI K IEPCOHAIbHBIM
JaHHBIM, 3a HEBBIIOJIHEHWE TPEOOBAaHUN HOPM, PETYIUPYIOIUX OO0paOOTKYy U 3alIUTy
NEPCOHAIbHBIX JaHHbIX.
1.3. Ilopsimok BBOAa B felicTBUEe U u3MeHeHus [lonoxxenus.
1.3.1. Hacrosiiee [losnoxeHue BCTyNaeT B CHIy C MOMEHTAa €ro YTBEPXKACHHS JUPEKTOPOM
HIKOJIBI M IeMCTBYET 6ecCpouHO, 0 3aMeHbI ero HOBbIM [losioskeHneM.
1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.
1.4. PexxuM KOHOUACHIIMATHPHOCTH TIEPCOHANBHBIX JAHHBIX CHHUMAaeTCs B CIydasx HX
00€e3TMYMBaHMs U 110 UCTEUEHUH 75 JIeT CpoKa UX XpaHEHUs, UM MPOJIJIeBaeTCAd HA OCHOBAHUU
3aKJIFOYEHHUS SKCIIEPTHON KOMHMCCHH LIKOJIBI, €CIIM NHOE HE ONPEIEIIEHO 3aKOHOM.
II. OcHOBHBbIE TOHATHSI U COCTAB MEPCOHATBHBIX JAHHBIX PA0OTHMKOB M 00y4YaloMXCcs
IIKOJIBI
2.1. Ins ueneit Hacrosimero [1ooxeHNs UCIIONIBb3YIOTCS CIENYIOIINE OCHOBHBIE MTOHSATHS:
— TIepCcOHalbHbIE JJaHHbIE paOOTHHKA — J100asg MH(GOpPMAIHsl, OTHOCSIIAACS K ONpPeeIEHHOMY
WIH OIpeNIesieMOMY Ha OCHOBaHUM Tako MH(OpManuu pabOTHUKY, B TOM YHCIIE ero haMumus,
UM, OTYECTBO, TIOJ, MECAl, JaTa M MECTO pOXKIAEHHUS, aapec, CEMEHHOE II0JIOKEHUE,
obpasoBanmue, npodeccus, J0X0abl, Apyras uHbopmaIusi, Heo0XoauMas paboToaaTeNto B CBSI3U
C TPYIOBBIMH OTHOIICHUSIMH;
- TepCcOoHalbHbIE JaHHble oOyuaroumuxcs — HHQoOpMmalus, HeoOxoaumas 00pa30BaTEIbLHOMY
YUPEKACHUIO B CBS3U C OTHOIICHUSMH, BO3HUKAIOIIMMU MEXIY OOyYaroluMcs, €ro
POIUTENSIMHU (3aKOHHBIMH MPEICTABUTENSIMHI) U 00pa30BaTEIbHBIM YUPEXKICHUEM.
— 00paboTKka NEepCOHANBHBIX JAaHHBIX — CcOOp, CHUCTEMaTH3allys, HAKOIUICHHE, XpaHEHHE,
yrouHeHrne (OOHOBJIEHWE, W3MEHEHHE), WCIOJIb30BaHUE, pacHmpocTpaHeHHWe (B TOM YHCIIE
nepeaaya), 06e3InUuBaHue, OJIOKUPOBAHUE, YHUUTOKEHNE NTEPCOHATBHBIX JAHHBIX paOOTHHUKOB
IKOJIBI;
—  KOH(HIEHIMAJIBHOCTh IEPCOHAIBHBIX JAaHHBIX — 00s3aTeNbHOE I COONIOEHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOTO JIMIA, MOJIYYMBIIETO0 JOCTYN K IEPCOHAJIbHBIM JaHHBIM,
TpeOOBaHME HE JONMYCKAaTh HX pacHpocTpaHeHust 0Oe3 corynacusi paOOTHUKA WIM HMHOTO
3aKOHHOTO OCHOBAHMS;
— pacmpocTpaHEHHE TEepPCOHANBHBIX IaHHBIX — JCWUCTBUSA, HAIMpPABJICHHBIE HA TMepeaavy
MEPCOHAIBHBIX JTaHHBIX PA0OTHUKOB M OOYyYalOLIUXCS OMpPENeICHHOMY KpYry JHIl (mepeaaya
MEPCOHAITBHBIX JAHHBIX) WU Ha O3HAKOMIICHUE C MIEPCOHATBLHBIMH JAHHBIMU HEOTPAaHUYEHHOTO



Kpyra JIMIL, B TOM YHCJIEe OOHApOJOBAHHE IEPCOHAIBHBIX TAHHBIX B CPEICTBaX MacCOBOM
uHpOpMaLMK, pasMelleHHe B  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX  CETAX WU
IpeoCTaBlIeHHE JOCTyNa K NePCOHANBHBIM JaHHBIM PAaOOTHUKOB M 00yYaromuXxcs KakKuM-110o
UHBIM CIIOCOO0M;

— WCHOJb30BAHMUE TEPCOHAIBHBIX JAHHBIX — JEHCTBUSA (Omepanuu) C TepCOHATbHBIMU
JAHHBIMM, COBEpLIAEMBIE JOJDKHOCTHBIM JIMIIOM IIKOJbl B ILEJNAX HPUHATHS PELICHUN HIIH
COBEPILEHHS] WHBIX JCHCTBHH, MOPOXKIAIOUIMX FOPUIMYECKUE IOCIEACTBUS B OTHOLICHUU
CyObeKTa NepCOHANbHBIX JAHHBIX, IMOO MHBIM 00pa3oM 3aTparuBarollMX MX IpaBa M CBOOOAbI
WIY TIpaBa v CBOOOIBI JPYTUX JIMIL;

— OJIOKMpPOBaHKE MEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHue coopa, cucreMaTu3aluy,
HAKOILJICHUS, HCIIOJIb30BAaHMs, PACIPOCTPAHEHUSI NEPCOHAIBHBIX JAaHHBIX, B TOM YHUCIE HX
nepeaaym;

— YHUYTOXXEHHE IEePCOHAIBHBIX JAaHHBIX — JEHCTBUSA, B PE3YJIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTb  COJEpKAHUE  IEPCOHAIBHBIX JaHHBIX B  HMH()OPMALMOHHOW  cucTeMe
NEPCOHANBHBIX JaHHBIX WM B Pe3yibTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepUalbHbIe HOCUTEIU
HEPCOHAIbHBIX JAHHBIX;

— 00e3MYMBaHMUEe MEPCOHATBHBIX JAaHHBIX — JCWCTBUS, B PE3YJIbTAaTe KOTOPBIX HEBO3MOXKHO
ONpENeNIUTh IMPHUHAJICKHOCTh TMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pPaOOTHUKY WU
oOyuaroliemycs;

— O0ILEOCTYIHbIE  [E€PCOHAJbHBIE JaHHbIC — [IEPCOHAJIbHBIE  JIaHHBbIE, Ha KOTOpble B
COOTBETCTBUHM C (efepalibHBIMUA 3aKOHAMHU HE PACHpOCTpaHseTcss TpeOOBaHWE COOIIONECHUS
KOH(HICHIIMAIBHOCTH WM K KOTOPBIM IPEIOCTaBJIEH JOCTYIl HEOIpaHMUEHHOI'o Kpyra JHI ¢
coryiacusi CyObeKTa MepcoHAbHBIX TAHHBIX.

— uHpopmMarus — cBefieHus (CooOIEeH s, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPECTABICHHUS.
— JIOKYMEHTUpPOBaHHas WH(OpMAaIs — 3aUKCHPOBAHHAS HAa MAaTEPHAIbHOM HOCHUTENE IyTeM
JOKYMEHTHPOBaHUS HMH(OpManuss C pEKBU3UTAMM, IO3BOJSIOLIMMU ONPEAEIUTh TaKylo
UH(POPMAIIHIO WK €€ MaTepUAIbHBIA HOCUTE.

2.2. B cocTtaB nmepcoHaNbHBIX JaHHBIX PAOOTHHUKOB IIKOJBI BXOJAT JOKYMEHTHI, COJEprKalue
UHPOPMALIMIO O TACTIOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOIICHWH K BOWHCKOW OOS3aHHOCTH,
CeMEHHOM IOJIOKEHUH, MECTE KUTEIBCTBA, a TAKXKE O MPEABLAYILUX MECTaxX UX pabOThI.

2.3. KoMIIekc JOKYMEHTOB, CONMPOBOXIAIOUINHA Tporecc OQOPMIICHHUS TPYJOBBIX OTHOLICHUH
paOOTHHUKA B ILIKOJIE TIPU €T0 IIpUEME, NIEPEBO/IE U YBOJIbHEHHH.

2.3.1. Unadopmarnus, mpeacrapisieMas paOOTHUKOM MPHU TOCTYIJIEHUHM Ha paboTy B IIKONY,
JOJDKHA UMETh JIOKyMeHTalbHyto Qopmy. Ilpum 3akitoueHMHM TpyAoOBOro J0roBopa B
COOTBETCTBUH cO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu Juio, MOCTYyHAOLIEe Ha
paboTy, mpeabsBisieT paboTOAATENIO:

— MacMoPT WM WHOU JOKYMEHT, YI0CTOBEPSIONINI TNIHOCTB;

— TPYIOBYIO KHHXKY, 32 HCKJIIOUEHMEM CIIyyaeB, KOIJla TPYJIOBOH JOTOBOp 3aKIHOYaeTCs
BIIEPBBIC WJIM PaOOTHHK MOCTYIAET Ha paboTy Ha YCIOBUSIX COBMECTHTENNHCTBA, OO TpymOBast
KHUKKa y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WX MO APYTHM MPUYHHAM;

— CTPaxoBOE CBHJIETEIHCTBO TOCYAAPCTBEHHOTO MTEHCHOHHOTO CTPaXOBAHHUS;

— JIOKYMEHTbI BOMHCKOTO y4yeTa — JUIsI BOGHHOOOSI3aHHBIX M JIMI], TOJJIKAIIMX BOMHCKOMY
yUery;

— JOKYMEHT 00 00pa30BaHUM, O KBAIM(PUKALMU WIM HAIMYUU CHEIMATbHBIX 3HAHUN — MpHU
MOCTYTUICHUHU Ha PaboTy, TPEeOYIONIYIO CTIENMANTBHBIX 3HAHUN WM CHIEIMATBHOM MOITOTOBKH;

— cBHUJeTeNbCTBO O pucBoennu MHH (npu ero Hanuuuu y paboTHHKA);

- CIIPaBKY O CYJMMOCTH.

2.3.2. Ilpu odopmieHnr pabOTHHKA B IIKOJNYy pPaOOTHUKOM OT/Aeda KaJApOB 3alOJIHIETCS
yauuipoBanHas ¢gopma T-2 «JIluynas kapTouka paOOTHHMKAa», B KOTOPOH OTpakaroTcs
CJIEAYIOIINE aHKETHBIE U Ouorpaduueckue qaHHble padOTHUKA:

— obmme cBenenust (P.M.O. paboTHHKa, JgaTa POXKICHUS, MECTO POXKICHHUS, TPAXKITAHCTBO,
oOpa3zoBanmue, mpodeccusi, CTaxx padoThI, COCTOSHHUE B Opake, MacCIOPTHBIC JTaHHEIE);

— CBEJICHHSI O BOUHCKOM Y4YETE;

— JJaHHBIE O TIpUEMe Ha paboTy;



B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHMSI O NIEPEBOAX HA APYTYIO padoTy;

— CBeJicHUs 00 aTTeCTalluH;

— CBEJICHMSI O MOBBILICHUN KBaIU(pUKaLUY;

— CBEJCHHS O NMPO(HeCCHOHAIBHON MEPEnoAroTOBKE;

— CBEJICHMs O Harpajax (IOOIPEHUAX ), HOYETHBIX 3BAaHMSIX;

— CBE/ICHUS 00 OTIYCKaX;

— CBEJICHUS O MECTE XKUTEIbCTBA M KOHTAKTHBIX Tele(OHaX.

2.3.3. B otzmene KagpoB WLIKOJIBI CO3JAIOTCA U XPAHATCSA CIEAYIOIIHME TPYIIbl JOKYMEHTOB,
coJiepKallye JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/JE:

2.3.3.1. JIoKyMEHTHI, coOjepXkallue TMEePCOHANbHBIC JAaHHBIE PA0OTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXAAOLIME MpoLecc 0GOpMIIEHUS TPYIOBbIX OTHOIIEHUH NpHU IpUeMe Ha
paboty, mepeBoje, yBOJIBHEHUH; MPOBEICHUIO cOOECeTOBaHMA ¢ KaHAMIATOM Ha JOJDKHOCTD;
HO/UIMHHUKA U KONHHU IPHKA30B IO JMYHOMY COCTaBy; JIMUHBIE J€Jla M TPYIOBBIE KHMKKU
pabOTHUKOB; JIeNa, COJEpXKallMe OCHOBaHMS K IMpPUKa3y IO JMYHOMY COCTaBy; Jena,
coJiepKallye MaTepualbl aTTecTaluyd paOOTHHUKOB; CIIy)KEOHBIX pacciieZIOBaHMi; CIpPaBOYHO-
MH(OPMaLMOHHBIN O0aHK JAaHHBIX MO NEPCOHANTY (KapTOTEKH, KypHaJbl); MOAJIMHHUKN U KOIUU
OTYETHBIX, AHAJUTUYECKHMX U CIPABOYHBIX MaTEpUANIOB, II€pElaBaeMbIX pPYKOBOJCTBY
IIKOJIBI, KOIMHU OTYETOB, HANPABISIEMBIX B TOCYAaPCTBEHHBIC OPTaHbl CTaTUCTUKH, HAJIOTOBBIE
MHCIIEKIIMY, BBIIIECTOSAIINE OPTaHbl YIIPABICHUS U APYTHE YUPEKACHUA).

2.4. K mepcoHambHBIM JTaHHBIM OOYYAIOIIUXCS, MOJTy4aeMbIM 00pa30BaTEIbHBIM YUPEIKICHUEM
U TOJUIeKALIUM XPaHEHHIO B 00pa30BaTEIbHOM YUPEXKIEHUU B MOPSJIKE, IPEAyCMOTPEHHOM
JEHCTBYIOIIMM 3aKOHOJATEJIbCTBOM M HacTosiuM llojojkeHueMm, OTHOCATCS —ClEAyroLue
CBEJICHUS, COJIeprKaIlMecs B IMUHBIX JI€aX Y4alIuXCs:

— JIOKYMEHTBI, YAOCTOBEPAIOIINE JIMYHOCTh OOYYarolEerocs: (CBUJIETEILCTBO O POXKIECHUU MU
1acropr);

— JIOKyMEHTBHI O MECTE TIPOKUBAHMS,

— JIOKyMEHTBI O COCTaBE CEMbH;

— IacTOPTHbIE JaHHbIE poJIUTENel (3aKOHHBIX MPEACTaBUTENEH) 00ydaromerocs;

— JIOKYMEHThl O IIOJlyYeHHMM O00pa3oBaHMs, HEOOXOAMMOTOo s TMOCTYIUIEHHS B
COOTBETCTBYIOIMHI KJ1acC (JIMYHOE JIEN0, CIpaBKa C MPeIbAyIIero MecTa yueosl 1 T.11.);

— MOJIUC METUIIMHCKOTO CTPaxXOBaHHUS;

— JIOKYMEHTBI O COCTOSIHHU 30pOBBS (CBEICHUS 00 MHBAJIUIHOCTH, O HAIMYHH XPOHUYECKUX
3a00JeBaHNN, MEAMLIMHCKOE 3aKI04YeHHe 00 OTCYTCTBUU NPOTUBONOKA3aHUM 1 00yueHHs B
00pa30BaTeIbHOM YYPEXKJACHUM KOHKPETHOTO BHJAa W THIA, O BO3MOXXHOCTH H3YUYECHHS
IPEMETOB, MPEICTABISAIONIMX MOBBIIIEHHYIO ONACHOCTD IS 3/I0POBbS U T.I1.);

— JOKYMEHTBI, TIOJTBEp)KIAIOIIAE MpaBa Ha JOMOJHHUTEIbHbIE TapaHTUHM W KOMITEHCAIUU 10
OTIpe/IeIEHHBIM OCHOBAaHUSAM, MPEJYCMOTPEHHBIM 3aKOHOAATENbCTBOM (pOIUTETN-UHBAIHUIBI,
HETOJTHAs CEeMbsl, peOCHOK-CUPOTA U T.I1.);

— WHbIE JIOKYMEHTBI, COJepKallie MEepCOHaJbHbIE JaHHbIE (B TOM YHCIE CBEJIEHHUS,
HeoOXO0UMBIE IS MTPeIOCTaBlIeHUsl 00ydYaroleMycsl TapaHTUH U KOMIIEHCALIUH, YCTaHOBIIEHHBIX
JeMCTBYIOIMM 3aKOHOAATEIbCTBOM).

II1. Coop, 00padoTKa M 3a1IUTA NEPCOHAJTBHBIX JTAHHBIX

3.1. Ilopsiiok MoTy4eHus epCOHANbHBIX JaHHBIX.

3.1.1. Bce nepcoHasibHble JaHHBIE paOOTHUKA HIKOJIBI CIEAYeT Mojiay4yaTh y Hero camoro. Ecnu
NepCOHANbHbIE JaHHBbIE PA0OTHUKA BO3MOXHO MOJYYUTh TOJBKO Yy TpPEThel CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOJKHO OBITh TOJYYEHO
NUCbMEHHOE corjacue. J(oJKHOCTHOE JHIOo paboToiareist AO0IDKHO COOOLUIUTH pPaOOTHHUKY
Opranuzanuu o Lensx, IpeanojiaraéMblX UCTOYHUKAX U Coco0ax MOJIydeHHUs MepCOHATbHBIX
JAHHBIX, a TaKKE O XapakTepe TMOMISKANIMX TIOJYYCHHIO MEPCOHATIBHBIX MJAaHHBIX U
HOCJIEICTBHX OTKa3a paOOTHHUKA 1aTh MIMCbMEHHOE COIIACUE Ha UX MOJIy4YEeHHUE.

3.1.2. Paboronmatens He MMeEET MpaBa IOJy4aTh M 00pabaThIBaTh MEPCOHAJIbHBIC JaHHBIC
pabOTHHUKA IIKOJIBI O €r0 pacoBOM, HAIIMOHAJILHON IMPUHAAJIEKHOCTH, MOJUTHYECKUX B3IIsIaX,
PETUTHO3HBIX WK (HUI0cohCKUX YOk AeHUAX, MHTUMHOM *KU3HH. B ciiydasx, HemocpeacTBeHHO



CBSI3aHHBIX C BOIMPOCAMU TPYJIOBBIX OTHOIICHWUW, B COOTBETCTBUU cO CT. 24 KoHCTUTyIMU
Poccuiickoit denepanuu paboToaaTeNb BIpaBe MoydaTh U 00pabaThiBaTh JaHHBIE O YaCTHOMU
JKU3HU PabOTHHKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHSI.

O0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAaOOTHUKOB pabOTOJATEIEM BO3MOXKHA TOJIBKO
¢ UX corjacus 1100 6e3 X COrjacus B CIEAYIOUINX CIIydasx:

— IepCOHAJIbHBIEC JaHHBIE SBISIOTCS OOLIETOCTYITHBIMH;

— TMEpPCOHANBHBIC JAHHBIE OTHOCATCS K COCTOSIHHIO 370pPOBbsl pabOTHHKAa M WX 00paboTka
HeoOXouMa Uil 3alUThl €T0 KU3HU, 3/I0POBbs HJIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
JKU3HU, 3/I0POBbS WJIM MHBIX )KHU3HEHHO BAKHBIX UHTEPECOB JAPYTUX JIUI] U IMOTYYCHHUE COTIIACHS
paboTHMKA HEBO3MOKHO;

— 1Mo TpeOOBaHUIO TIOJHOMOYHBIX TOCYJApPCTBCHHBIX OPraHOB B CIydasX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. PabortonaTens BrnpaBe 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C HX
MUCBMEHHOTO COTJIacHsl.

3.1.4. ITucemenHoe cornacue paboTHHKA Ha 00pabOTKYy CBOMX MEPCOHATBHBIX JAHHBIX JTOJIKHO
BKJIIOUYATh B ce0s:

— (amMumio, WM, OTYECTBO, aJpec CyOBhEKTa NEPCOHAIBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOLIETO €ro JMYHOCTh, CBEJICHUS O JaTe BhIJAYM YKa3aHHOTO JIOKYMEHTa
Y BBIJIABIIIEM €TO OpraHe;

— 11e51b 00pabOTKM MEPCOHANIBHBIX JaHHBIX;

— TMepeYeHb IEPCOHATBHBIX IaHHBIX, Ha OOpPabOTKY KOTOPBIX JaeTcs coryilacue CyObheKTa
MEePCOHAIBHBIX JTaHHBIX;

— CPOK, B TeUEHHE KOTOPOT'O ICHCTBYET COTIIACHE, a TAK)KE TOPSIIOK €r0 OT3hIBA.

®opma 3asBIEHHUS O COIIacCMM pPabOTHHKA Ha OOpabOTKYy MEpPCOHAJIbHBIX [AaHHBIX CM. B
npwiokeHuu 1 k Hactosimemy [Tonoxenwuro.

3.1.5. Cornacue paboTHHKA 1 00yYarolIerocst He TpeOyeTcs B CIENYIOMIMX CIyqasX:

1) 06paboTKa MepcOHANBHBIX JAaHHBIX OCYIIECTBISETCS Ha OCHOBaHMM TpynoBoro kojekca P®
WM WHOro (helepaqbHOr0 3aKOHA, YCTaHABJIMBAIOIIETO €€ 1elb, YCJIOBUS TMOTy4YeHUS
MEPCOHAIBHBIX JIAHHBIX W KPYT CYOBEKTOB, TEPCOHAIBHBIC JAHHBIC KOTOPBIX TIOJJICIKAT
00paboTKe, a TakKe ONMPEAEIAIONIEr0 TOTHOMOYHS pabOTOIaTENS;

2) 00paboTKa TEpPCOHANBHBIX JJAHHBIX OCYIICCTBISETCS B IEIAX HCIHOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) o6paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS JUIsl CTATUCTUYECKUX WM HHBIX
HAYYHBIX IIeJIel TP YCIIOBUH 0053aTeNbHOT0 00e3MTNYMBAHMSI TIEPCOHATBHBIX TaHHBIX;

4) 006paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOJMMa JUIsl 3aIUTHl KU3HH, 3[I0POBBSI WIJIM WHBIX
YKU3HEHHO Ba)KHBIX HHTEPECOB paOOTHUKA, €CIIU MOTyYEHUE €T0 COTTIAacHsI HEBO3MOXKHO;

5) oOpaboTKa MEepCOHANBHBIX JAHHBIX, BKIFOUEHHBIX B 0a3bl JaHHBIX, (DOPMUPYEMBIC B CBSI3H C
EID.

3.2. Ilopsamok 006paboTKH, IEpeIavu U XpPaHECHUS IEPCOHATBHBIX JaHHBIX.

3.2.1. PaboOTHUK MIKOJBI TPEIOCTABISET PAOOTHHKY OTAeNa KagpoB IIKOJBI JOCTOBEPHBIC
cBeeHus 0 cebe. PaboOTHHWK oOTIena KaapoB IIKOJBI TPOBEPSET JTOCTOBEPHOCTH CBEICHHIA,
CBepsisl TaHHBIE, TPEIOCTABIEHHBIE PAOOTHIUKOM, C UMEIOIIMMHUCS Y pA0OOTHHUKA TOKYMEHTaMHU.
3.2.2. B cootBercTBUM cO CT. 86, 111. 14 TK P® B memnsx obecriedeHus mpaB ¥ CBOOOT YeTTOBEKA U
rpaxaaHuHa AupekTop mmkonbl (PaboTomatens) u ero mpeacTtaBuTend Tpu 00paboTke
MEPCOHAIILHBIX IAHHBIX PAOOTHHKA JOJIKHBI COOJTIOAATH CICAYIOIINE O0IINe TpeOOBaAHNS:
3.2.2.1. O6paboTKa MEepCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISITHCS MCKIIOYUTENHHO B IEISX
oOecrieueHHsT COOJTIOJICHUST 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYJOYCTPONCTBE, OOYUCHUN U MIPOJBUKEHHUH IO CIyxk0e, o0ecrieueHus: TNIHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINOIHIEMONW pabOTBI W
obecrnevueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHnn oObeMa M COJAECpPKaHUsI, 00padaThHIBAEMbIX MMEPCOHAIBHBIX JTAHHBIX
Paboronarens nomxeH pykoBoacTBoBathest Koncturynueit Poccuiickoii @eneparun, TpynoBsiM
kozekcoM Poccutickoit deneparnuu 1 MTHBIME (QeiepaTbHBIMU 3aKOHAMH.



3.2.2.3. [lpu npuHATHH pEUICHUH, 3aTparMBalONIMX HMHTEpechl paboTHHKa, PaboTomarens He
UMEeT TMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJYyYEHHBIX
UCKJTIOUUTENIFHO B pE3yJlbTaTe WX AaBTOMATU3UPOBAHHOW OOPaOOTKH WM 3JIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXpPAHEHHE M 3aIIUTYy TaiHbI
HEJICUCTBUTEIICH.

3.3. Bce nepcoHalibHBIC TaHHBIE HECOBEPIICHHOJETHETO 00ydaromerocss B Bo3pacre A0 14 mer
(MayoNeTHEero) MpeIoCTaBIAIOTCS €ro POAUTENsMU (3aKOHHBIMU MpencTaBuTensMu). Ecnu
NepCOHANbHbBIE JaHHBIE OOYYaroUIerocs BO3MOXKHO IMOJIYYHTH TOJIBKO Yy TPEThel CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEICTAaBUTENN) OOYYaIOLIErocs JOJDKHBI OBITh YBEAOMJICHBI 00 3TOM
3apanee. OT HUX JOJDKHO OBITh MOJTY4YE€HO NHUCHbMEHHOE COTJIacue Ha MOJYYEeHUE MEePCOHATBHBIX
JaHHBIX OT TPEeTbel CTOpOHBL. PomuTenu (3aKOHHBIE MPENCTABUTENH) O0YYAIOMIErocs JOJKHBI
ObITh NMPOMH(GOPMHUPOBAHBI O LEJSAX, MPEANOJIATaeMBbIX HCTOYHHKAX M CIIOCO0aX IOIy4eHUs
MEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOUIekKAIIUX MOTyYESHUIO TEPCOHAIBHBIX JTaHHBIX
Y TIOCJIEICTBUAX OTKAa3a J1aTh MMCbMEHHOE COIVIACHE Ha UX IIOJyYEHHUE.

[lepconanbHble JaHHBIE HECOBEPUICHHOJETHETO OOydyaromierocss B Bo3pacTe crapuie 14 et
IPEIOCTABIAIOTCS CaMUM  OOy4aromIMMCsT € IMCBbMEHHOIO COIVIAaCHS CBOMX 3aKOHHBIX
MpeJCTaBUTENIe — poAUTENeH, YChIHOBUTENCH WM moneuuTens. Eciau nepcoHalbHbIe JaHHbIE
oOyuJaroierocss BO3MOKHO IOJIYYUTh TOJBKO y TPETbEd CTOPOHBI, TO OOy4YaroLIUMCs, TOJIKEH
ObITh yBeiOMJIEH 00 3ToM 3apaHee. OT HEro W ero poAuTencil (3aKOHHBIX MpPEICTaBUTENECH)
JOJDKHO OBITh IOJIyYEHO HHCBMEHHOE COIIaCME Ha IOJIYy4YEHHE MEPCOHANbHBIX JaHHBIX OT
TpeTbeil cTopoHbl. OOy4YalmUNCS U ero poauTeNnu (3aKOHHBIE MPEICTaBUTENN) JOKHBI OBITh
OpoMH(GOPMUPOBAHBl O LESIX, MPEANOJaraeMblX MCTOYHHKAX M CIIOCO0aX TOITy4eHUs
MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOUIekKAIINX TOTyYSHUIO TEPCOHAIBHBIX TaHHBIX
U TIOCJIEICTBUAX OTKAa3a J1aTh NMCbMEHHOE COIVIacHe Ha UX IOJyUYEHHE.

3.3.1. Ilpu BexgeHun >KypHaAJIOB (KJIACCHBIE KYpPHAIIbI, XYpPHAJIbl PErHCTpalliy, KypHAIbI
MOCELIEHUI U JIp.), COJlepKalINX NEePCOHAbHbIE JaHHbIE CYOBEKTOB, CIEIYET YUUTHIBATh, BO-
HEepPBbIX, YTO HEOOXOIUMOCTh HUX BEJIEHHMs IpeaycMOTpeHa QenepaabHbIMU 3aKOHAMU U
JokanbHbIMU akTaMu OV, coneprKaluMy CBEACHUS O 1elu 00pabOTKU NMEePCOHANbHBIX JaHHbIX,
OCYILECTBIIsIeMON 0€3 MCMOIb30BAHUS CPEJICTB aBTOMATU3ALMH, clloco0ax (UKCAllMKU U COCTaBe
UHPOpPMAIINH, 3aMpaIlIiBaeMON y CyObhEKTOB MEPCOHAIBHBIX JaHHBIX, MIEpeYHe JHUI] (TOUMEHHO
WINA MO JIOJDKHOCTSAM), UMEIOUIMX JOCTYN K MaTepHalbHbIM HOCUTENISIM M OTBETCTBEHHBIX 3a
BEJICHHE U COXPAHHOCTh KYPHAJIOB, CPOKaX 0OpabOTKM MEPCOHATIBHBIX JAaHHBIX, U, BO-BTOPBIX,
YTO KOIMPOBAHME cojiepkKalieiics B HUX HHPOPMALUU HE JOMYCKaeTCsl.

3.4. 3amuTa nepCoOHaTbHBIX JAHHBIX.

3.4.1. be3onacHOCTh NMEPCOHAIBHBIX JTAHHBIX NMPHU UX 00paboTke B MH(OPMAIMOHHON cucTeMe
oOecnieunBaeTcs ¢ MIOMOIIbIO CUCTEMBI 3aIUTHI IaHHBIX, HEUTpaNIU3yIollel aKTyaabHbIe YTPO3bl,
ornpenieN€éHHbIe B COOTBETCTBUU C uacThio 5 ctatbu 19 @.3. «O mepcoHanbHBIX JaHHBIX».
Cucrema 3alMTHl TEPCOHATBHBIX JAHHBIX BKIIOYAET B ce0sl OpraHU3allMOHHBIE U TEXHUYECKHE
MepBl, OTpeIeIEHHBIE C YUETOM aKTyalbHbIX yrpo3 6ezonacnoctu I1/1.

IV. Ilepenaua u XxpaHeHue NMEePCOHAIbHBIX JAHHBIX

4.1. Tlpu nepenade mnepcOHaNbHBIX JaHHBIX paboTHHMKa PaboTomarens HOKEeH COONIOIATH
ciemyromye TpeOOBaHMS:

4.1.1. He coobmaTh nepcoHaibHble JAaHHBIE pPAaOOTHHKA TPeThe CTOpoHEe 0e3 MUCbMEHHOTO
cornacus paOOTHHKA, 3a HWCKIIOYEHHEM CJy4yaeB, KOIJla JTO HEOOXOAUMO B IIENAX
OpeIYIpexIeHUs] YTPO3bl )KU3HU M 3/I0pPOBbI0 paOOTHHKA, a TAaKXKe B CIIydyasiX, yCTAaHOBJIEHHBIX
benepabHBIM 3aKOHOM.

4.1.2. IlpenynpeauTs JHIl, NOJIYYHUBIINX MEPCOHAIbHBIE JAaHHBbIE pPaOOTHHKA, O TOM, YTO 3TU
JTAHHBIE MOTYT OBITH MCITOJIb30BAHBI JIUIIb B LENSX, UII KOTOPHIX OHH COOOIICHBI, M TPeOOBaTh
OT 3TUX JHIl TOATBEPXKICHHS TOTO, YTO 3TO MpPaBHIO COOMOAeHO. JlMna, mosydyuBIIe
MEepPCOHANIbHBIE  JaHHbIe  pa0OTHWKa, O0s3aHBI  COOMIOJATH  PEXKUM  CEKPETHOCTH
(xoH(puaeHumansHocTH). lannoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH MepCOHATbHBIMU
JaHHBIMU PAaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (e/iepalIbHbIMU 3aKOHAMH.



4.1.3. OcymecTBIsATh Nepenady NepCOHANBHBIX MaHHBIX PAa0OTHHKOB B IpeaesiaX IIKOJBl B
COOTBETCTBUU ¢ HacTosiuM [lonoxxeHnem.

4.1.4. Pazpemarb J0CTyll K TIE€PCOHAJIBHBIM JaHHBIM pAOOTHUKOB TOJBKO CIEIHAIBEHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM YKa3aHHbBIE JILA JOJHKHBI UMETh MPaBO MOIY4aTh TOJIBKO
T€ TEPCOHAJbHBIC JaHHBbIE Pa0OTHUKA, KOTOPbIE HEOOXOIUMBI Ui BBIIOJHEHUS KOHKPETHOU
GyHKIIHH.

4.1.5. He 3anpammBarh HH()OPMAILIUIO O COCTOSHUU 3/I0POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TeX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUSI pAOOTHUKOM TPYIOBOMH
byHKINN.

4.1.6. IlepenaBaTh nepcoHaNbHbIE JaHHbIE PAOOTHUKA MPECTABUTENSAM PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM TpynoBelM KkojekcoM Poccuiicko @Penepanuu, M OrpaHUYUBATH  ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMH JaHHBIMH PAOOTHUKA, KOTOPhIE HEOOXOAUMBI ISt
BBITOJIHEHUS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIUH.

4.2. XpaHeHue 1 UCI0JIb30BAHNUE NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHaybHbBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAOTCS U XPAHATCS B OTJIENE KaJIPOB.
4.2.2. IlepconanbHble AaHHbIE PAaOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOIUTH AANbHEHIIYIO
00paboTKy M MepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTEISX, TaK U B DJIEKTPOHHOM
BUJICE — JIOKAJIbHOM KOMIIBIOTEPHON CETHM M KOMIbIOTepHOM mnporpamme «l1C: 3apmiata u
KaJpbI».

4.3. [Ipu nonay4yeHUH NEPCOHANBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIOYEHHUEM CIy4yaeB, €Clid
[IEPCOHAJIbHBIE IaHHbIE

OB TPENOCTaBIEHBl PabOTOAATENI0 Ha OCHOBaHMM (eAepanbHOrO 3aKOHAa WIM €ClU
NEpCOHANBHBIC JIaHHBIC SIBISIOTCS OOIIEAOCTYIMHBIMH) paboTOJaTedh A0 Hadana oO0paboTKu
TaKHUX MEPCOHANBHBIX JAHHBIX 00s3aH MPEAOCTaBUTh PAOOTHUKY CIIEAYIOIIYI0 HH(POPMAIUIO:

— HanMeHOBaHue (pamMuIIus, UMs, OTYECTBO);

— 11e51b 00pabOTKY MEPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IpeanoJaraeMple MoJIb30BaTeIN MEPCOHATBHBIX TaHHBIX;

— YCTaHOBJIEHHBIE HacTosIUM DeiepaabHbIM 3aKOHOM IpaBa CyObeKTa MEePCOHATbHBIX JTaHHBIX.
4.4, OOpa3oBaTeIbHOE YUpEXKIACHHE BIIPABE OCYIIECTBIATH cOOp, mepenady, YHUUYTOXKEHHE,
XpaHEeHHe, UCTIONIb30BaHue HH(POpMaIUK 00 00yJaromuxcs TOJbKO C MX MUCBbMEHHOTO COTjlacus
(cormacust poauTenei (3aKOHHBIX TMPEACTABUTENEH) MaJlOJIETHETO HECOBEPIIEHHOIETHETO
00yyYaroIerocs) Wik Ha OCHOBaHUH CyJI€OHOTO peIeHHs.

4.5. llepcoHanpHble JaHHbIe OOYYaIOLIErOCs HAaXOASATCS B €ro JMYHOM Jelle, KOTOpoe
3aMoJIHsAeTCs TOCNie M3JaHMs TpHKa3a O €ro 3ayuclieHUs B 00pa30BaTENIbHOE YUPEKICHHUS.
Jluuneie nena oOydarommxcs B al(aBUTHOM MOpsSAKEe (POPMUPYIOTCS B Tamkax KiIaccoB,
KOTOpBIE XPaHATCS B CHELMAIbHO 000PYI0BaHHbIX MIKadax.

V. JlocTyn K nepcOHAJBHBIM JAHHBIM Cy0BbEKTOB HIKOJIbI

5.1. IIpaBo nocTyna K NEpPCOHAIBHBIM JaHHBIM UMEIOT:

TUPEKTOP;

3aMeCcTUTeNN aupekropa no YBP;

[JIaBHBIN OyXranrep;

Oyxranrep;

CIEUAJINCT IO KaJapam;

COLIMAJIbHBIN NIEAAror;

NeAaror-rcuxoJor;

npenogasarenb-opranuzarop ObX;

nenaror-o0n0IMoTeKaphb;

3aBEIYIOLIMMN XO3UCTBOM;

yuuTens-npeaAMeTHukH (B pamkax CI'O);

KJIACCHBIE PYKOBOJUTENH (K TaHHBIM CBOETO KJIacca).

5.2. PabotHuk Opranu3aiuy uMeeT Ipaso:

5.2.1. llonyyaTh IOCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAs
mpaBO Ha 0€3BO3ME3IHOE IMONYyYEHHE KOMHWKA JIFOOOW 3amucH, COJAEpIKallel NepCOHabHbIE
JTaHHBIC PAOOTHHKA.



5.2.2. TpeboBats oT PaboTomarenst yTOUHEHUS, MCKIIOYCHUS WA HUCIPABICHUS HETIOJIHBIX,
HEBEPHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WIH HE SBISAIOLIMX
HeoO0XoauMbIMU /17151 PaboToaTenst mepcoHaNbHBIX TaHHBIX.

5.2.3. [lonyyats ot PaboTomaremns

— CBEJICHHS O JIMIIAX, KOTOPbIE UMEIOT JOCTYIN K MEePCOHATBHBIM JaHHBIM HJIM KOTOPBIM MOYET
OBbITh NIPEIOCTABJIEH TaKOW JAOCTYII,

— mepeueHb 00padaThIBa€MBbIX EPCOHATBHBIX JAHHBIX U UCTOYHHK HMX MOJTy4EHHS,

— CpOKH 00pabOTKH NEPCOHATIBHBIX JAHHBIX, B TOM YHUCJIE CPOKU MX XPAHEHUS;

— CBEIIEHHUS O TOM, KakKue FOPUIAMYECKHE IMOCIECACTBUS M CyOBEKTa MEPCOHAIBHBIX JAaHHBIX
MOJKET IOBJIeYb 32 COO0N 00pabOoTKa ero NepcoHaIbHbIX JAHHBIX.

5.2.3. Tpeboare u3BemeHuss PaboTomareneM BceX I, KOTOPHIM paHee OBbLIM COOOIICHBI
HEBEpHbIE MJIM HEIOJHbIE IEpCOHANbHbIE JaHHblE, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITIOUEHUSIX, UCTIPABIICHUSX WJIH JIOTIOJTHEHHSX.

OO6>asioBaTh B yNOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WK B CyneOHOM TMOpsAKE HEMpaBOMEpHBbIC AeicTBUS win Oe3neiictBus Paboronmatens mpu
00paboTKe U 3aIUTE €ro NePCOHAIBHBIX JTaHHBIX.

5.3. KommpoBare ¥ [enaTh BBITUCKK TIEPCOHANBHBIX JAaHHBIX pabOTHHKA pa3peraeTcs
UCKJTFOUUTENILHO B CITY>KE€OHBIX LIEJIX C MMCbMEHHOI'0 pa3peleH sl JUPEKTopa.

5.4. Tlepenaya uHGOpPMALIUU TPETbEH CTOPOHE BO3MOYKHA TOJIBKO IPHU MUCHBMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBeTCTBEHHOCTh 32 HapylleHHe HOPM, PeryJaupylolux o0padoTKy H 3alUTy
NEePCOHAJIbHBIX IAHHBIX

6.1. PaGOTHHMKH IIKOJIBI, BHHOBHBIE B HAPYIIEHHH HOPM, PETYIUPYIOIIUX MOJTydeHHEe, 00padoTKy
U 3alIUTy MEPCOHAIBHBIX JaHHBIX paOOTHUKAa W OOy4yaroIIMXCs, HECYT IUCHMIIMHAPHYIO
AJIMAHUCTPATHBHYIO, TPAXKTAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ enepanbHBIMHU 3aKOHAMM.

6.2. JIupekTop MIKOJIbI 32 HAPYIICHUE HOPM, PETYJIUPYIONINX MOJydyeHne, oOpaboTKy U 3aIlUTy
NEePCOHANBHBIX JaHHBIX Pa0OTHUKA, HECET aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTb COIJIACHO CT.
5.27 n 5.39 Kozgekca 006 aIMUHUCTPAaTUBHBIX MTpaBoHapylLieHusx Poccuiickoiit ®enepanuu.
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